HINTON CHARTERHOUSE PARISH COUNCIL – BATH & NORTH EAST SOMERSET


HINTON CHARTERHOUSE PARISH COUNCIL

Minutes of The Annual General Meeting of the Parish Council 
held on Wednesday 7th May 2025
in the Memorial Hall, High Street, Hinton Charterhouse,

commencing at 7.40 pm

Present:
Cllr. 
W Sturges  (Presiding at start of the meeting).


Cllr:
W Sturges (Chairman after election)

Cllrs:
Robertson, Whiteley
Dist.Cllr. F.Gourley
 
Mr Geoffrey Parkes (Parish Clerk)


Apologies:
Cllrs. Jones, Pilkington, 
1. Introduction  

Cllr Sturges (Presiding) thanked those Councillors who had supported the work of the Parish Council during the preceding year. 
2. Apologies for Absence  

Cllrs. Jones, Pilkington.  
There was a sufficient quorum to elect a new Chairman and Vice Chairman.

3. Election of Chairman & Declaration of Acceptance of Office 
Cllr. Sturges stood down as Chairman and said if there weren’t any other candidates for the position of Chairman he would continue for another year.  There were no other volunteers.
It was proposed by Cllr. Robertson and seconded by Cllr. Whiteley that Cllr. Sturges be elected as Chairman. All present agreed.

Resolved:
That Cllr. Sturges be elected as Chairman of the Council for the 2025/26 Council Year.

(The Chairman signed The Declaration of Acceptance of Office)

4. Election of Vice-Chairman & Declaration of Acceptance of Office
Cllr Robertson indicated that he was prepared to stand as Vice-Chairman for the next year.
It was proposed by Cllr. Sturges and seconded by Cllr. Whiteley that Cllr. Robertson be elected as Vice-Chairman. All present agreed.

Resolved
That Cllr. Robertson be elected as Vice-Chairman for the 2025/26 Council Year.

(The Vice-Chairman signed The Declaration of Acceptance of Office)
5. Declarations of Interest
The Clerk reminded Councillors of their duty to declare any interests in any items on the agenda.  There were no declarations.
6. Appointments to Committees and external bodies
The Council agreed that Auditing Solutions Limited (ASL) be reappointed as the Council’s Internal Auditors for the following year.

7. Minutes of The Annual Parish Meeting 1st May 2024
The minutes of the previous year’s Annual Parish Meeting from 1st May 2024 had been accepted in the Annual Parish Meeting of 7th May 2025, just preceding the AGM.
The Chairman signed the minutes.
8. Minutes of The Ordinary Meeting of The Parish Council 2nd April 2025
The Council considered the minutes of the Ordinary Meeting of The Parish Council held on 2nd April 2025.
It was proposed by Cllr. Whiteley and seconded by Cllr. Robertson that the minutes of the Ordinary Meeting of The Parish Council 2nd April 2025 be signed and adopted as a correct record. All present agreed.

Resolved:
That the minutes of the Ordinary Meeting of The Parish Council held on 2nd April 2025  be signed and adopted as a correct record.


(The Chairman then signed the minutes)
9. Financial Reports – End of 2024/25 Year Financial Accounts.  
The Clerk had circulated to the Council the Financial Report for 1st May 2025, complete with the requests for retrospective and advance authority for payments.
The following payments were made in April:

101382
G Parkes – Apr



  419.06

101383
D Turvey – Apr



  324.21

101384
HMRC PAYE – Apr



    81.00

101385
Bath Recreation (Trading) Ltd Tree Surgery
  396.00

101386
Enerveo Quarterly Lights Maintenance
  336.92

101387
ALCA & NALC Subscription

  151.18


The following payments would be made in May:

101388
G Parkes – May



  419.06

101389
D Turvey – May



  324.21

101390
HMRC PAYE – May



    81.00

101391
D Turvey – New Brooms


    50.99

101392
ASL Internal Audit fee


  264.00

Cllr. Whiteley and seconded by Cllr. Robertson proposed that this Statement be accepted.  All agreed.

Resolved
That Financial Report for 1st May 2025, complete with the requests for retrospective and advance authority for payments be accepted.



(The Chairman signed the Financial Statement)

The Income and Expenditure accounts for the year ending 31st March 2025 had been circulated to all Councillors, and presented to the public at the Annual Parish Meeting. These accounts had already been audited by Chris Hall of Auditing Solutions Limited. The Clerk recommended that the Council formally adopt them.
Cllr. Whiteley and seconded by Cllr. Sturges proposed that the accounts for the 2024/25 Financial Year be approved by the Council.  All agreed.

Resolved
That accounts for the 2024/25 Financial Year be adopted by the Council.



(The Chairman signed the end of year accounts)

10. Internal Audit Report from Auditing Solutions Limited
Chris Hall of Auditing Solutions had completed the Internal Audit on the 24th April 2025 and signed the section of the AGAR2 Return.  A copy of the report had been circulated to all Councillors.  There were no recommendations and all Council work had been assessed as in compliance with the regulations.  The Clerk recommended that the Council adopt the Report.
Cllr. Sturges and seconded by Cllr. Robertson proposed that the Internal Audit for 2024/25 be adopted.
Resolved
That accounts for the 2024/25 Financial Year be adopted by the Council.



(The Chairman signed the end of year accounts)

11. Certification of Exemption
The Annual Governance & Accountability Return (AGAR2) process allows Councils that have either an income or expenditure of less that £25,000 in the previous year to Self Certify that they are exempt from a Limited Assurance Review, providing they comply with the public publication requirements. The Clerk confirmed that all necessary financial and audit documents would be on the noticeboards and website.  The Clerk confirmed that Income in 2024/25 had been £20,980; and Expenditure had been £20,826. 
It was proposed by Cllr. Whiteley and seconded by Cllr. Robertson that the Council define itself as exempt from Limited Assurance Review.  The Chairman and Clerk signed the appropriate section of the AGAR2 form. The Clerk would submit the Certificate of Exemption to the External Auditors BDO LLP. 
12. Annual Governance & Accountability Return – Section 1 Governance Statements
The Council considered each of the governance questions on the AGAR Form, and in the light of the Internal Auditor’s report and the Clerk’s recommendation, it was agreed that the Council could complete Section 1.

It was proposed by Cllr. Robertson and seconded by Cllr. Whiteley that the Council complete Section 1 of the AGAR.  All present agreed. The Chairman and Clerk signed the appropriate sections of the form.
13. Annual Governance & Accountability Return – Section 2 Accounting Statements
The Clerk had circulated Section 2 of the AGAR form with all financial figures checked by the Internal Auditor.  He recommended that the Council complete Section 2
It was proposed by Cllr. Whiteley and seconded by Cllr. Robertson that the Council complete Section 2 of the AGAR. All present agreed.  The Chairman and Clerk signed the appropriate sections of the form.

The Clerk would publish the completed AGAR forms, and other documentation  on the notice boards and website.  The Councils accounts would be open to public inspection from 3rd June until 14th  July.
14.
Reaffirmation of Internal Controls, Standing Orders, Financial Regulations, Risk Management Procedures

The Clerk had circulated copies of the Statement of Internal Control, the Standing Orders, Financial Regulations and Risk Management procedures (Risk Annex No.23 latest issue) before the meeting.  The Council was now asked to re-affirm its adoption of these orders and procedures.
It was proposed by Cllr. Sturges and seconded by Cllr. Whiteley that these orders and procedures be re-adopted.  All agreed.

Resolved
That the Statement of Internal Control, the Standing Orders, Financial Regulations and Risk Management procedures be re-adopted.

15.
Reaffirmation of Resolutions and Policies adopted at 2004 AGM & the Code of Conduct for Parish & Town Councils, 2012 HCPC Code of Conduct. And Smaller Authorities Transparency Requirements Regulations 2015,  2006 Natural Environment & Rural Communities Act – and Declaration of Climate & Ecological Emergency 2022.
The Clerk had circulated copies of the Resolutions and Policies and the Code of Conduct before the meeting. The latest versions of these had been adopted by the Council in 2004, 2010, & 2012.  The Council was now asked to re-affirm its adoption of these Resolutions and Codes of Conduct. 
It was proposed by Cllr. Robertson and seconded by Cllr. Whiteley that these Resolutions and Codes of Conduct be re-affirmed.  All agreed.

Resolved
That the Resolutions and Policies above be re-affirmed.


(The Chairman and Clerk signed the Resolutions and Policies document)

16.
Planning
For discussion
There were  two planning applications – both connected to the same dwelling.
25/01411/FUL & 25/01426/LBA – Swallows Barn – Clearbrook Farm – Replacement Conservatory and External Alterations.  The Council considered the applications and agreed to Support them.
17.
Highways & Footpaths
(i) National Highways – A36 Trunk Road.  The Council noted that the traffic lights for the A36 single carriageway were working reasonably well and that the final sections of work were being carried out.  The Chairman reported that there had been another serious accident at the Branch Road – A36 junction.   The Council considered a request for a finger post sign for Friary Lane but agreed that historically there hadn’t been a sign there. The question of safety at all three of the junctions between minor roads and the A36 was a larger matter that required a combined response from National Highways.  (i.e. i). Iford Lane, ii). Cock Lane & Friary Lane, and iii). Branch Road)
(ii) Other Roads – B&NES.  B3110 - The Council noted a serious crash that week within the 20mph zone in Midford.  The Council expressed thanks to B&NES for the resurfacing and pot-hole repair work that had been carried out.
(iii) Footpaths. There was nothing to report.
18.

Environment 


The Clerk pointed out that it hadn’t rained for weeks and that the Horse Pond was looking very depleted.

19.
Millennium Green Trust Committee & Play Area
The Millennium Green Trust had held its AGM on 16th April. Cllr Roberston and the Clerk had attended.  The accounts had been approved.   The Chairman of the MG Trust had modified the gate to the Play Area so that it no longer required a latch.
The RoSPA safety inspection of the play equipment was scheduled to be held in June.

20. 
Village Facilities

(i)
Memorial Hall.
(ii)
The Council would continue with the gradual replacement of street lights with LED lights.

21. 
Police & Crime

The Council understood that the local PCSOs would be concentrating their attention on urban areas rather than the villages. 

22. 
Free exchange of information not covered by any of the above

There were no other items raised. 

23. 
Correspondence    
The Clerk placed the following correspondence on the table for Councillors to consult.  Posters attached to this correspondence would be placed on the notice board. Any discussions about correspondence are noted below.

(i) Nothing significant received.
24. 
Date of Next Meeting & Specific Items for the Agenda

The next meeting would be on Wednesday 11th June 2025 at 7.30pm.  Items for the agenda should be submitted to the Clerk three working days before the meeting.

The Meeting Finished at 8.20pm
Date of Next Meeting: Wednesday 11th June 2025 at 7.30pm in the Memorial Hall, High Street, Hinton Charterhouse 
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